Your letterhead

Date

Environmental Legal Assistance Fund

Level 7 Te Waipounamu House

158 Hereford Street

PO Box 1345

Christchurch 8011

Attention: Environmental Legal Assistance Fund

Case name (Appellant v Respondent)
I am a qualified [insert your discipline] with over [x] years experience. A copy of my CV is attached.
I am prepared to act for the appellant in this case. I am familiar with the case and the issues and have read the decision of [insert consent authority’s name]. 

I consider that the decision is appropriate/not appropriate in terms of [something explanatory of why you support the group’s case in your own words]. I presented evidence at the first instance a copy of which is attached [if applicable]. 
I am therefore satisfied that the case is properly brought and the grounds of appeal are appropriate and I am prepared to support the [name of group] case.
My normal commercial charge out rate is $Y per hour. Given the public interest in this case I am prepared to discount my fees to $Z per hour.

My estimates of costs for attending on [group’s name] are as follows:-

Hearing preparation time x hours at $y   


$

Hearing attendance time x hours at $y


$

Total






$
(plus GST)

Please advise if you require any further information.

Yours sincerely
